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All relevant sections of this form are to be completed by the employee.  

PLEASE USE BLOCK CAPITALS 
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	SURNAME: 
	     
	FORENAME:
	     


	ASSIGNMENT NUMBER:
	     


	The Working Time Regulations (WTR) came into effect on 1 October 1998.  The Regulations state that employees may not be required to work in excess of 48 hours per week averaged over a seventeen week period for all jobs they may hold.  This includes all paid employment including that with other organisations. 

It is recognised that individual employees may wish to opt out of the 48 hour ruling contained within the Working Time Regulations.  Employees wishing to opt out should complete this form and return it to their Line Manager who will retain a copy and place a copy on the employee’s personal file.

Please read the Working Time Regulations Policy in the People Management Handbook prior to completing this form. 


I [name] agree that I may work for more than an average of 48 hours a week.  
My consent to this agreement to work a total of more than 48 hours will continue [indefinitely / for (specified period)] and will remain in place if any amendments are made to my hours for any role(s) that I hold with the Council.

If I wish to end this agreement I understand that I may do so at any time by giving notice in writing.  The period of notice required will be the same as the notice my contract states I have to give should I resign, but will not exceed 3 months (unless the opt-out is ending on the advice of a GP, in which case the required notice will be 7 days on provision of a GP’s letter).  
I understand the Council will only agree to voluntary opt-out on the following basis:
· a satisfactory health assessment is undertaken; and 

· a risk assessment carried out by a competent person indicates that working long hours would not jeopardise your health and safety, or that of others.

I further accept that, should the opt-out result in a failure to take the regulatory rest periods within the WTR, or there are significant concerns about the impact on my health, safety and/or wellbeing, my working hours may be reduced.
Signed……………………………………

Dated…………………………………….
 Working Time Regulations – Opt-Out from 48-hour maximum weekly working time limit





Individual agreement to opt out of the 48-hour maximum weekly working time limit under the Working Time Regulations 1998
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