MODEL LETTER 5 

Confirmation of Result of Appeal Meeting
Private and Confidential

[Name]

[Address]

[Date]

Dear

Re:
Sickness Absence Appeal

I refer to your meeting with the governors of the Staff Dismissal Committee on [insert date] in the presence of [insert attendees].  The meeting was arranged under the school’s Attendance Management Procedure.

At this meeting reference was made to your appeal against the first/second (delete as appropriate) notification of concern issued by the member of senior management/head teacher (delete as appropriate) under the above procedures.  Having considered the information the committee decided (delete as appropriate):

i) not to uphold your appeal and therefore the notification of concern will remain on file.

OR

ii) to uphold your appeal and remove the notification of concern from your file.

Our reasons are [insert reasons].

Yours sincerely

Chair of the Staff Dismissal Committee
