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All NCC School users will need to Register or Sign up now and will have to create an 

account to be able to log and access the Financial Systems (FS) Portal, if you have not 

already done so. 

Please click on the link below to access the FS Portal, this will take you to the welcome to 

your Nottingham City Council Account page. 

https://nottinghamcity-self.achieveservice.com/service/Financial_System_Request 

 
 
HOW TO CREATE AN ACCOUNT 

 Enter your works Email Address 

 Create a Password and Confirm Password 

 Tick ‘I agree to these terms and conditions’ 

 Click Submit 
 

 

https://nottinghamcity-self.achieveservice.com/service/Financial_System_Request
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LOGGING INTO FINANCIAL SYSTEMS PORTAL 

 Enter your Email Address and Password 

 Click on Sign In 
 

 

Introduction/Your Details 

This page will bring up your details, please wait for this to load… 

 Click Next to continue 
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Select Service 

 Click on Lloyds Commercial Banking Online 

 Click Next to continue 

Note: 
 
The screenshot below is an example, the FS Portal is updated on a regular basis so may 
change. 
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Lloyds Commercial Banking Online 

 Click on the revelant boxes you want to request to the Income Mananagement Team. 

 Complete all fields with as much information 

Note: 
 
The screenshot below is an example, the FS Portal is updated on a regular basis so may 
change. 
 
Management are to request the following only:- 
 

 New Lloyds User Accounts  

 Amend Existing Lloyds User Account. 
 
All Users can request any of the others, unless this is flagged up in red for Management to 

submit. 

There is also help text where it displays a Question Mark (?) at the side of the fields. 

 

See example on the next page, a request for a New User Account. 
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 Click Next to continue 

Submitting 

 Click on option Yes or No 

 Click Submit 

 

Once you have submitted the request, you will receive a FS Case Reference number, see 

example, below.   If you do not received one, then please contact 

income.management@nottinghamcity.gov.uk. 

 

LOGGING OUT OF FINANCIAL SYSTEMS PORTAL 

 At the top right hand corner, click Logout.  

 


