	
[image: image3.png]


CAR MILEAGE LOG
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	(Please do not send this log to payroll with your claim form. It should be retained in the department for Audit/Tax purposes)
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Name:


	 
	 
	 
	
	Pay Number:
	 
	Department:
	 
	 

	What is your pay day?
	 22nd or 27th (please circle)
	 
	 
	 
	 
	 

	Date
	Time of Journeys
	Details of Journeys
	Mileometer
	Readings
	Mileage
	Notes

	 
	Start
	Finish
	From
	To
	Reason for Journey & Names of Official Passengers
	 
	Start
	Finish
	Covered
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 

	
	The information contained on this form is confidential. It is for the exclusive use of the addressee/s. This information is to enable the Nottingham City Council to process an employee’s claim. If you are not the addressee, the distribution, copying or use of this form is strictly prohibited. If you receive this information in error, please advise the sender and delete/destroy this information immediately.
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