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	Job title: Breakfast Club Assistant
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	1 Job purpose

· To supervise children at breakfast time and ensure their safety
Promote positive play

· To encourage and promote appropriate behaviour

	

	2 Principal duties and responsibilities

	1. Supporting the delivery of safe, creative and appropriate play activities.

2. To ensure that all activities are carried out within the equal opportunities framework.

3. To support the full care of the children including collection of the children from their parents/carers.

4. Ensure acceptable standards of behaviour are maintained.

5. Assist in setting up and tidying away play/activity equipment.

6. To encourage children to eat a substantial breakfast, whilst encouraging correct etiquette.

7. Administering basic first aid and recording incidents in the first aid book as appropriate and provide written correspondence to the parent/carer.

8. Being aware of and working within agreed policies and practices.

9. To ensure confidentiality of information received.



	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder:

	none

	

	6 Post holder’s immediate supervisor: Click once and type job title here

	

	Prepared by/author: Single Status Team

Date: September 2013

	Job title: Click once and type job title here


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: Breakfast Club Assistant
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Schools
Service: 

Grade: 

GLPC - A

Job Evaluation ID:
JE1000001929

	

	Areas of 

responsibility
	Requirements
	Measurement
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	Communication
	· Ability to communicate with all departments in school, especially the pupils.
· Ability to encourage and promote good behaviour in pupils.
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	Teamwork
	· Ability to work as part of a team and on own initiative
	
	
	
	
	

	Technical
	· Basic literacy and numeracy skills

· Awareness of health & safety issues
	
	
	
	
	

	Work to promote mutual respect and good relations
	· Must be willing to work within the City Council’s Equal Opportunities Policy
	
	
	
	
	

	Work Related Circumstances


	· Must be willing to undertake training as required

· Must ensure confidentiality in respect of pupils and information.

· Must be willing to undergo and pass a DBS check

· Willingness to comply with the City Council’s non-smoking policy.


	
	
	
	
	

	

	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence
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